
Fire safety and emergency evacuation

Policy statement
We ensure the highest possible standard of fire precautions are in place. We recognise that we have a corporate responsibility and a duty of care for those who work in and receive a service from our provision, but individual employees and service users also have a responsibility to ensure their own safety as well as that of others. The person in charge and our staff are familiar with the current legal requirements. Where necessary we seek the advice of a competent person, such as a Fire Officer or Fire Safety Consultant. A fire safety folder and log book is used to record our risk assessments and all information/documentation relating to fire safety as well as any actions taken or incidents that have occurred and our fire drills. We ensure our policy is in line with the procedures specific to our building, making reasonable adjustments as required. The setting manager has access to, or a copy of, the fire safety procedures. We meet all statutory requirements about fire safety and fulfil the criteria for meeting the relevant Early Years Foundation Stage Safeguarding and Welfare Requirements.

Procedures
Fire safety risk assessment
The basis of fire safety is risk assessment, carried out by a ‘competent person’.
The manager carries out the risk assessment; this will follow the Government guidance Fire Safety Risk Assessment - Educational Premises (HMG published in 2006).
Our fire safety risk assessment focuses on the following:
Electrical plugs, wires and sockets.
Electrical items.
Gas boilers.
Cookers.
Flammable materials - including furniture, furnishings, paper etc
Flammable chemicals.
Means of escape.
Anything else identified.

Fire safety precautions taken
· Fire exit signs are the green ‘running man’ signs and are in place and clearly visible.
· Fire exits by doors are those that show a green light at night.
· Fire doors are not locked during normal working hours.
· Fire evacuation notices are in every room; these are displayed in print large enough to read from a short distance. They say where the assembly point is.
· Fire Safety Packs are located next to the pre-school notice board and main kitchen area for further staff/visitor information
· Fire alarms are in place and tested monthly, and where necessary supplemented with visual warnings. This is recorded.
· Smoke alarms are in place and tested monthly. This is recorded.
· A fire blanket is in place in the kitchen (and any other location where there is a cooker).
· Fire extinguishers are in place and are appropriate.
· We ensure that fire doors are clearly marked, never obstructed and easily opened from the inside.
· We ensure that smoke detectors/alarms and firefighting appliances conform to BS EN standards, are fitted in appropriate high risk areas of the building and are checked as specified by the manufacturer.
· We have all electrical equipment PAT tested at least every 48 months by a qualified electrician. Any faulty electrical equipment is taken out of use and either repaired or replaced.
· Water and electrical items do not come into contact; staff do not touch electrical items with wet hands.
· All fire safety equipment is checked annually.
· Gas boilers are checked and serviced annually by a Gas Safe registered engineer.
· We ensure sockets are uncovered due to updated guidance from ROSPA.
· Our emergency evacuation procedures are:
clearly displayed in the premises;
explained to new members of staff, volunteers and parents; and
practiced regularly, at least termly.
· Records are kept of fire drills and of the servicing of fire safety equipment.

Emergency evacuation procedure (pre-school staff and pre-school children)
What to do on discovering a fire/hearing the fire alarm:
1. Raise the alarm by breaking the glass at the nearest alarm point and inform senior staff of the location of the fire/Children and staff are made aware to stop and listen to staff members when they hear the alarm.
2. Staff to give children clear instructions, arranging them in single file at their nearest emergency exit within the building. One member of staff will always stand at the front of the line, other staff will make a last check of the premises.
3. Lead the children out of the building in single file ensuring you have all children in your group with you (for larger groups one member of staff leads the children out whilst another member of staff encourages the children to follow the line whilst counting the children as they leave the premises, staff member reports total number of children in the line to senior staff. Senior staff checks main room, toilets and garden (if open) and collects mobile phone, register, fire evacuation bag and visitors book (if needed), ensures number of children in the line matches the number in the larger group and exits the building closing the fire door behind them. Any additional staff/helpers will be spaced throughout the line of children.
4. The line of children are lead to the assembly point (front of building on the stones). If this assembly point becomes unsafe children will be lead safely across the road to the grass area.
5. Once all children are safely at the assembly point the register is called while the emergency services are contacted (if not already done so).
6. Wait for fire brigade while contacting parents to collect their children from the assemble point.
7. Do not re-enter the building until told to do so.

Fire drills
We hold fire drills at least termly, we record the following information about  in the Fire Safety Log Book:
The date and time of the drill.
Number of adults and children involved.
How long it took to evacuate.
Whether there were any problems that delayed evacuation.
Any further action taken to improve the drill procedure.


